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1.0 Search by Proximity 
 

Step 1: Enter Address, Premise Name, Use Current Location or Drop Pin 

 Outputs: (Default set to 750 ft - Range 0 to 1,500 ft): 

● Active, Pending and Inactive Liquor Licenses 
● Places of Worship 
● Public and Private Schools 
● Counties 
● Cities and Towns 
● SLA Zones 
● Police Precincts 
● Community Boards 
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Step 2: Click Result Set or Map Icons to View More Detailed Information 

 

 
 
 

Step 3: View Search Results in the Attribute Table 

Note: Attribute table contains all items displayed in map extent - not only buffered 
radius. 
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2.0 Use Query Tool to Search Active, Pending and Inactive Licenses 
 

Step 1: Select License Type to Search 

● Active Licenses 
● Pending Licenses 
● Inactive Licenses 
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Step 2: Enter One or More of the 
Following Criteria  

● Serial number 
● Part or all of the premises name 
● Part or all of the DBA 
● City 
● Zip 
● One or more counties 
● Specific license type: On Premises 

Beer, Wine or Liquor, Off Premises 
Beer, Wine or Liquor, Wholesale and 
or Manufacturing 
 

● Name layer result 
● Click “Apply” 
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● License results will show with a circle on top of the map icon. 
● All other licenses types within the map extent will be shown as well. 
● Attribute table will show all licenses in map extent. 

 
 

Step 3: Query Result is Displayed as a New Layer 

● Turn on and off layers. Users have the ability to view query results only. 
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Step 4: Options to Interact with Query 
Result 

● Click “Zoom to” and then click on a 
license to zoom to that license. 

● Use “Pan to” to move the map. 
● Use “Flash” for the circles to flash 

momentarily. 
● Export to CSV, Feature Collection or 

GeoJSON. 
● “Statistics” and “Save to my 

content” are not applicable. (These 
options will be removed in final 
version) 
 

 
 

 
 

● View in Attribute Table. A new tab is added to the attribute table containing 
queried data only. Data can be exported. 
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3.0 Interact with Attribute Table 
 

Step 1: Default Table Shows All License in Map Extent 

● Uncheck “Filter by map extent” to view all licenses 
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Step 2: Click any Column Heading to Sort 

 

 

Step 3: Filter Data Using 
Robust Filtering Tool 
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Step 4: Show/Hide Columns and Export 
Data to CSV 
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Step 5: Select a Location and Zoom to that Location 
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4.0 Use Layer List 
 

NOTE: Many layers will be dim when  
application loads and/or when map is  
showing the entire state. Layers  
become visible when zoomed in,  
preventing the map from showing all  
the data at the NYS zoom level which  
would be difficult to make sense of. The  
map automatically zooms in and turns  
layers on when using the Search, Query  
and Filtering tools. 
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Step 1: Use Checkboxes to Turn Layers On 
and Off 

 

 
 

Step 2: Click the Menu Icon to Expand All 
Layers 
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● Expanding layers shows the icons 
used for each layer. 
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Step 3: Click the Three Dots Next to Layer 
Name to Adjust Layer Options 

● Zoom to - probably most helpful for 
police precincts and community 
boards located in NYC. 

● Transparency - change the layer 
transparency. 

● Set visibility range - adjust layer 
visibility range to show layers at 
different zoom levels. 

● Disable pop-up. 
● Move down - to rearrange layers 
● View in Attribute Table - table view 

of a particular layer. 
● Show item details - not applicable 

(must be signed into ArcGIS online). 
Note: This option will be removed in 
the final version. 
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5.0 Use Filter Tool 
 

Step 1: Turn Filters On 
and Off for Active and/or 
Pending Licenses by 
Clicking Toggle Button(s) 

 
Active and Pending filters 
can be set for: 

● On Premises Liquor 
● On Premises Wine 
● On Premises Beer 
● Off Premises Liquor 
● Off Premises Wine 
● Off Premises Beer 
● Manufacturing 
● Wholesale 
 

Note: When viewing the 
full NYS map, the filter 
tool will appear not to 
work. It is working, but 
nothing is displayed 
because the map must be 
zoomed in to see filtered 
data unless the visibility 
range was changed in the 
layer or if already zoomed 
in. 
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6.0 Rearrange Dashboard Items and View Legends 
 

Step 1: Click Dashboard 
Item Name and Drag to 
Create Tabs 

 
 

 

7.0 Use Map Tools 
 

Step 1: Basic Map Navigation 

● Use Home button to reset map to 
full NYS map. 

● Use + and - buttons to zoom map in 
and out. 
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Step 2: Change Base Map 

● Click the Grid icon to select 
a different base map.  
Tip: Using the Open Street 
map shows buildings and 
names when zoomed in.  

Open Street Map 
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Step 3: Print Maps 

● Click the Print button to print the 
map. 

 

Step 4: Choose Export Option  
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Step 5: Click Advanced 
to View Additional 
Print Options 
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Step 6: Click Print to Create Print File(s) 

 

 
 

Step 7: Click Measurement Tool to 
Measure Distance Between Locations 

 

 

Step 7: Select Measurement Option (Press 
CTRL to enable snapping) 

● Measure Area 
● Measure Distance 
● Measure Location 

 

 

Step 7A: Measure Area 

● Click the area measurement tool and 
choose the desired measurement 
type (feet, miles, etc.). 

● Click the area on the map to be 
measured. 
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Step 7B: Measure Distance 

● Click the distance measurement tool 
and choose the desired 
measurement type (feet, miles, etc.). 

● Click the start and end point for 
distance to be measured. 

 

 

Step 7C: Measure Location 

● Click the location 
measurement tool 
to get the latitude 
and longitude for a 
location. The 
measurement type 
is degrees. 

● Moving the mouse 
on the map will 
provide latitude and 
longitude tracking 
for mouse 
movement. Click a 
point to get latitude 
and longitude for a 
particular point. 
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8.0 Create a Proximity Report 
 

Step 1: Click Proximity 
Report Button 

 

 

Step 2: Enter Premises 
Name or Address in the 
Search Box, or Use Current 
Location or Drop a Pin on 
Map for Basis of Proximity 
Report 
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Step 3: A Proximity Report 
will be Generated Based on 
Location Entered 

 
Proximity Report contains: 

● 8 closest liquor stores 
● Schools within 500 ft 
● Places of Worship 

within 500 ft 
● Pending on Premises 

Liquor Licenses within 
750 ft 

● Active on Premises 
Liquor Licenses within 
750 ft 
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Step 4: Click Print to Print 
Proximity Report 

 

 
 

*Disclaimer – This report is for informational purposes only in aid of identifying 
establishments potentially subject to 500- and 200-foot rules.  Distances are approximated 
using industry standard GIS techniques and do not reflect actual distances between points 
of entry.  The NYS Liquor Authority makes no representation as to the accuracy of the 
information and disclaims any liability for errors.   


